
Creative Notes 

	Job No:  
	
	Date: 
	

	Client name here:
	
	Company/contact: 

	Nature of business:
	
	Account manager

Tel:
	

	Creative execution requirement 
	
	Creative 

Team /person
	


	Background Overview…

	What’s the big picture?

	what’s going on in the market? Anything happening with the client side that the creative dept. should know about? 

This is where you introduce the project to the creative team/person.

Example: “New campaign to introduce ‘styling the nation’

For an overview, answer the question, “Who is the ad/Promo  talking to, and what is the one main thing we want to say?”




	What are the objectives...?

	The purpose of the promo activity?
	A concise statement of the effect the promotion should have on the tmos reader. Typically expressed as an action. And frequently focused either on what you want them to think, to feel, or to do.



	What do we want to say?

	the Proposition!
	What’s the single most important thing we can say to achieve the objective? 

This should be a simple sentence. A few sentences if necessary. 

Avoid generalities because they result in ambiguous communications. 




	What are the supporting rational and emotional ‘reasons to act or believe?’

	
	List the rational and emotional reasons to for the target market to believe what we want them to believe, and do what we want them to do. 

Include all the major copy points, in order of relative importance to the tmos reader. In other words, 'What else can we say to achieve the objective?'




	Who are we talking to?

	Target audience:
	The more precise and detailed the better. Go beyond age and sex to include demographics and psychographics. 




	Other important details?

	
	Here’s where you put all other details, such as information about the offer if it’s a direct response ad. Perhaps a description of the brand personality/tone of voice. And any mandatory elements such as the client’s logo, address, phone number and so forth.

    




	What artwork will be supplied?

	
	Eg. Logos, pictures, graphics etc.




	Visual/ Excecutional guidelines?

	
	Eg. If pictures need to be sourced what are the pre-requisites (content, style,). 

Guide as to what elements have to appear on the page

Size required: 



